Microsoft Office Outlook
(English)
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Microsoft Outlook nedir?

Outlook, ozellikle profesyonel is iligkilerinize ait verileri
kaydedebileceginiz, bununla da kalmayip, iletisim
verilerinizi belgeleyen, is takvimlerinizi gikaran,
randevularinizi duzenleyen, kisacasi son derece

ayrintili bir adres ve telefon defterinin islevini Ustlenen

- bir uygulama.

iyi bir Outlook kullanicisi olabilirseniz, sozu edilen
iletisim karmasasi ortadan kalkacak, kaybedilen telefon
numaralari, unutulan email adresleri, randevular,

kalin adres defterleri, ajandalar, kartvizit desteleri

birer birer hayatinizdan ¢ikacaktir.

Microsoft’

Outlook
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Oncelikle Outlook programina ulasmak icin “Start” menusiinden “Programs”, oradan
“Microsoft Office” secilir ve daha sonra “Microsoft Office Outlook” programi acilir.
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Program acildiktan sonra, ust tarafta bulunan menu segeneklerinden “Tools” menusune

girilir ve “E mail Accounts... ” segilir.
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E-mail Accounts - l‘.l

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses,

& Add a new e-mal account
" View or change exsting e-mail accounts

Directory

" Add a new drectory or address book
2 " View or change exsting drectories or address books
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“Email Accounts... ” secildikten sonra karsimiza ¢ikan bu pencereden “Add a new email
accounts” secenegini isaretlenerek “Next” butonuna basilir.
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E-mail Accounts x|

Server Type
You can choose the type of server your new e-mail account will work with,

" Microsoft Exchange Server

Connect to an Exchange server to read e-mail, access public folders, and share
documents.

~ poP3
Connect to a POP3 e-mal server to download your e-mal.
" IMAP

‘Comect to an IMAP e-mal sarver to download e-mail and synchronize malbox
olders.

MR

Connect to an HTTP e-mal server such as Hotmall to download e-mal and
synchronize maibox folders.

" Additional Server Types
Connect to another workgroup or 3rd-party maid sarver.

< Back I Next > I Cancel |
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Bu pencerede bulanan seceneklerden “POP3” secenegi secilir ve “Next” butonuna basilir.
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E-mail Accounts x|

Internet E-mail Settinas (POP3)
Each of these settings are required to get your e-mail account warking

User Information Saerver Information
Your Name: [00 iz Incoming mal server (FOPJ): IWD tedcom, net tr
C-mail Address: Iog;.?t;):cﬂ:om.ne:.tr Gutgoing mall secver (SMTE); Is.'ntp.:dk Om . net . tr
Logon Information lest Settngs
User Name: [m, otellonm.net tr After filng out the information on this screen, we

, recorrmend you test your account by cicking the
Pasoword: Iw b button below. (Requreas network connection)

v Remember password -
Test Account Settings ... |

™ Log on wsing Secure Password

< Back I Next > I Cancel I
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Kullanici, hesap bilgilerini yukaridaki gerekli alanlara girer. Server Information sabit olarak
yukarida verilmigtir. “User ve Logon Information” musteriye Superonline tarafindan nasil
bildirildiyse o sekilde yerlerine yazilacaktir. “More Settings” butonuna basilarak isleme devam
edilir.
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Internet £E-mall Settings (PFO93)
Each of these settrgs are rogured Lo got your o-mal accourt workng

User Information Server Information

Your Name: o=
E-mal Address: *”‘-ﬂe‘;a" et by

Logon Indormatson Test Settings

User Name: i”xﬂ&cm et by

l ......

Pasoword:

Ircoming mad server (POPI ) [,q,,'..w,,_.,.. b
Outgaing mad sarver (SMTP):  Lowp telcom et s

Alter g ot the informaton on ths screen, we

I~ Log on using Seausre Password
Authentication (SPA)
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“Outgoing Server” baslig altindaki ilk kutucuk tiklanarak aktif olmasi saglanir ve “OK” denerek
onceki ekrana geri donalur.
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Test Account Settings |

Congratulations! Al tests completed successfully. Click Close to continue.
br e-mail account working.
Close
Tasks l Errors l lerver Information
TJ&SRS l Status ] hcoming mad server (POP3): [pcp tellcom. net . tr
Establish network connection Completed ot S5 (<MTP): ['.mm”komm”'

v ‘Find outgoing mail server (SMTP) Completed
v Find incoming mail server (POP3) Completed ast Setts
v Log onto incoming mail server (PO. .. Completed

" - ter filing out the information on this screen, we
v Send test e-mail message Completed [kl Eoiek Sk Rk b7 ekl ths

on below. (Requires network connection)

¥ Remember password
Test Accourt Settings ... I

™ Log on using Secure Password
Authentication (SPA) | More Settings ... |

<gack | wNet> | cacel |
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“Internet Email Settings( POP3)” ekranina tekrar donuldukten sonra “Test Account
Settings...” butonu tiklanir ve yukarida kargsimiza ¢ikan “Test Account Settings” ekranindaki
islemler tamamlandiktan sonra o ekran kapatilir. Burada hata alinirsa “Server Information” veya
“User Information” hatali yaziimistir.
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E-mail Accounts E x|

Congratulations!

You have successtully entered al the information requred to
setup your account,

To close the wzard, dick Finish.

< Back IWI
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“Internet Email Settings( POP3)” ekraninda “Next” butonu tiklandiktan sonra ayarlar
tamamlanmis olur ve islemleri sonlandiracagimiz ekran karsimiza cikar ve buradan “Finish”
butonu tiklanir ve Eposta Hesabi Outlook Uzerinde olusturulmus olur.
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